STATE OF WEST VIRGINIA

ADJUTANT GENERAL’S DEPARTMENT

1703 COONSKIN DRIVE

CHARLESTON, WV 25311-1085
JFHQ-WV-J1-HRO







     12 November 2009
MEMORANDUM FOR Human Resource Office, ATTN: Colonel William E. Crane, Human Resource Officer, 1703 Coonskin Drive, Charleston, West Virginia  25311
SUBJECT:  Unit Clearance Memorandum
1. This certifies that PFC John Doe, SSN:  123-45-6789, is out-processing from the WVARNG on 16 November 2009 prior to discharge from the WVARNG on 1 January 2010.  This soldier has cleared his unit of all individual and unit property responsibility.  This includes verification of the following:

a. Individual clothing and equipment

b. Organizational clothing and equipment

c. Leave Records

d. Debts due to the US Government
e. Clear J6 
2.  Any questions concerning this letter can be addressed to the undersigned at 304-561-3701 or emailaddress@wv.ngb.army.mil.  

JOHN A. DOE







      LTC, EN, WVARNG






      Battalion Commander
