This Certificate Program was a beta for NGB in the 90s but never adopted but it is a good reference for Courses that are offered by GSA Graduate Studies – Catalog may be requested at http://www.graduateschool.edu/index.php?option=com_content&task=view&id=29&Itemid=154 
Human Resource Specialist Certification Program



 
IDP’s will include courses to provide training that mirrors the HR Certification Program.  Certification Program will create a better, well-rounded staff, show employees vested interest in their professional development, and certification goes beyond the basic training needs specifically for the position.  Proposed certification training program:
Level 1 Certification for GS-9

Level 2 Certification for GS-11

Level 3 Certification for GS-12

	TRADITIONAL CLASSROOM
	 
	DISTANCE EDUCATION
	

	Open Enrollment - On-site
	
	
	

	LEVEL I CERTIFICATE


	 
	 
	

	Human Resources Management: An Introduction (PMGT7001D) 1.8 CEU
	OR
	Federal Human Resources Management (PERS1730E) 2 ACE CREDITS
	Merit system principles and prohibited personnel practices drive both Title V and Non-Title V human resources management decisions.  This course provides a high-level overview of the federal human resources environment

	Basic Staffing And Placement (STAF7000D) 3.0 CEU
	OR
	Basic Staffing And Placement (STAF7100N) 4.0 CEU
	Learn how to recruit and hire the right people with the right skills for your jobs.  This course covers staffing options, rules, regulations and procedures.  Participants will learn about recruitment methods, qualifications, merit promotion, in-service placement actions and much more.

	Position Classification: Basic (CLAS7000D) 6.0 CEU OR Principles Of Classification (CLAS7900D) 3.0 CEU
	OR
	Position Classification: An Introduction (CLAS7051N) 4.0 CEU
	Become a well-trained classifier.  Learn to classify position descriptions written in a variety of formats; apply General Schedule System and Federal Wage System standards and guides; classify positions using the Job Family Standard concept; classify mixed-grade, mixed-series, lead and supervisory positions; conduct a desk audit; prepare an evaluation statement; apply principles of position management; and use various data collection techniques to improve organizational efficiency.

	Basic Employee Relations (LABR7000D) 2.4 CEU OR Basic Labor Relations (LABR7001D) 4.0 CEU
	OR
	Basic Labor Relations (LABR7051N) 4.0 CEU
	ER:  Understand the complexities of federal employee relations.  You learn the rights and responsibilities of agency employees, and you study topics such as probationary periods, performance management and awards, discipline, conduct problems, leaves of absence, labor management issues, appeals and grievances, and more.
LR:  

	EEO For Federal Employees (EEOP7010D) 1.8 CEU
	OR
	EEO: Its Place In The Federal Workplace (EEOP7051N) 1.6 CEU OR Introduction To Federal EEO (EEOP7004N) 1.2 CEU
	

	Priority  Placement  Program 
Training  - CPMS
	OR
	Priority Placement Trng
NGB
	STAF – Learn how to counsel, register applicants, and file maintenance in CPMS PPP Data Systems


	LEVEL II CERTIFICATE All requirements for LEVEL I, plus:
	 
	 
	

	
	
	
	

	Basic Employee Benefits For Personnelist (BENE7100D) 3.0 CEU
	 
	 
	

	Introduction To Strategic Human Capital Management (PMGT7009D) 1.2 CEU OR Workforce Analysis And Planning Workshop (PMGT7013D) 1.2 CEU
	 
	 
	

	Fair Labor Standards Act Workshop (CLAS7100D) 1.2 CEU
	 
	 
	

	Position Management: Techniques To Improve Organizational Efficiency (CLAS7010D) 1.2 CEU
	 
	 
	

	Job Analysis And KSA Examining (STAF8001D) 1.8 CEU
	 
	 
	

	Introduction To Employee Development (CDEV7001D) 1.8 CEU
	 
	 
	

	LEVEL III CERTIFICATE All requirements for LEVEL II, plus:
	 
	 
	

	The Role Of The Human Resources Specialist In Competitive Sourcing (PMGT7012D) 1.2 CEU
	 
	 
	

	Consulting Skills For The Human Resources Professional (CDEV8005D) 1.8 CEU
	 
	 
	

	Leading Teams And Groups (TDEV8200D) 1.8 CEU
	 
	 
	

	Managing And Measuring Performance (LABR7006D) 1.8 CEU
	 
	 
	

	Management Analysis: Overview (PGMT7000D) 2.4 CEU
	 
	 
	

	Project Management (PGMT7005D) 2.4 CEU
	 
	 
	


