
Student Load Repayment 

Student Loan Payments are paid annually on the contract start date anniversary.  
Documents cannot be dated earlier than 30 days prior to the contract anniversary month 
and day. Required documents include:  

• NSLDS Aid Summary Screen and ALL Loan Detailed Pages 
***Date must be visable on the top or bottom of all pages

(submit as 1 attachment and name: Last name, NSLDS, Current FY- ex: Green 
NSLDS FY19)

• DD form 2475- Only Section 2 needs completed
(submit as 1 attachment and name: Last name, 2475, Current FY- ex: Green 2475

FY19)

Documents need to be submitted to your unit of assignment (Training NCO) or can 
be emailed to the State Incentive Manager, SFC Miranda Green, at 
linda.f.green22.mil@mail.mil. 

mailto:linda.f.green22.mil@mail.mil


Step #1:  Pull up the NSLDS website at www.nslds.ed.gov. This site contains current information for federally 
guaranteed student loans and will be used to process the repayment(s).  On the main page, click on the 
button then click on the accept button.  Go under the browser Page Setup (click on file then page setup) to add a printed 
date to either the header or footer.  The NSLDS should not be printed more than 
30 days prior to the anniversary pay date. 

Step #2:  Once at the login screen, enter your username or verified email address 
and password.  If this is your first time, you will need to create an account (however if you 
have already been approved for the loan repayment program, then you have already been 
in the website).  Click on the Login button.    

Step #3:  The first page displays a list of all loans which is called the “Aid Summary” Screen ** Print this page **
then click on loan number 1 to the left of the loan data, this will pull up the “Loan Detailed” screen ** Print this page **
click on the next button located on the right side under the enrollment status to move to loan 2, ** Print this page **
Continue until all Loan Detailed pages have been printed

How to Print the NSLDS Pages



Date must be printed on the top or 
bottom of the printout 

Aid Summary Screen
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Date must be printed on the top or 
bottom of the printout 

*ALL Detailed Loan Screens must be submitted – even if there is a
$0 balance.  Request will be returned if print screens are missing 
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