UNIT LETTER HEAD


OFFICE SYMBOL                                                                                               DATE


MEMORANDUM THRU UNIT CHAIN OF COMMAND

THRU INSERT SM CHAIN OF COMMAND (BN) HERE

THRU INSERT SM CHAIN OF COMMAND (BDE) HERE

FOR Human Resource Office, ATTN: Lieutenant Colonel Craig E. Lambert, Human Resource Office, 1703 Coonskin Drive, Charleston, West Virginia 25311

SUBJECT: Request Waiver for the “1095 day rule” for INSERT SM RANK AND NAME HERE for CHOOSE APPROPRIATE DUTY STATUS FROM THE FOLLOWING FTNGD-OS/FTNGD-MA/FTNGD-CD 


1.  A waiver is requested for SOLDIER’S RANK & NAME to exceed the “1095 Rule”.  SOLDIER’S RANK & NAME has been on orders since INSERT CURRENT ORDER START DATE HERE and will continue on orders until INSERT ORDER END DATE HERE if approved.  SOLDIER’S RANK & NAME is JUSTIFY WHY YOU WANT TO EXCEED 1095 RULE HERE……   

2.  POC for this memorandum is INSERT SM M-DAY UNIT POC HERE at 304-201-1212 or e-mail at jesse.james@us.army.mil
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